MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC MAR 30 - WPM BATCH - 1504

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1| PDF =7 & aref rr? Portable Print Portable Portable Data A
Document Document Document File Format
Format Format
2 PEN DRIVE =1 USB LAN PS/2 EREEEIREE A
PORT &1, ardt
3 | PenDrive ¥ Internal Data Storage Web Storage AT AT B
T device 2.
4 | Pen Drive 2T Serial Port @ RIS =T B
e HAT JTal.
5 | Pen Drive 2T USB Port @1 CRCES % A
FAFE FHAT ATl
6 | wmrEaT wRHET T T Hiding Bordering Cropping Cutting C
STRT TG ST T=AT ST
D TR,
7 | The selected Word Art ERERS IF A
style 27 TET=IT typed text
T apply FATET "Your Text
Here' T type =T ART
8 | The selected Word Art selected framed Dashed AT AT C
style 2 TET=IT typed text
T apply FAmT "Your Text
Here' ........... Box TeT type
FITEAT AT
9 Formatting toolbar ®exr 8 and 68 8 and 72 6 and 72 6 and 68 B
Tata g Sfor 713t font
size : i R Uy wEA
10 ¥ Software Excel PowerPoint Word Window C
Document SFavATHTS! Processor Processor
T ST,
11 | Ms Excel 2019 @£ sum a1:a10 a1,a10 al-al2 a1_a13 A
formula forfgamT a1 7 a10
2t cell range Feft frfgama?
12 MS Excel 2019 AT page to insert rows to specify to give color to to specify print D
layout tab =T ITATT F1T and columns sorting text titles
Me? method
13 | MS Excel 2019 w# cell justify center left right o}
=T 7T text =t default
alignment =TS 39T ?
14 | ms Excel 2019 mr=ir default mm-dd-yy dd-mm-yy yy-mm-dd dd-yy-mm A
date format T2 3T ?
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15

Number =mfor Text ATt
graphic Presentation

CIEIEEEI

Chart

Word Art

Picture

AT ATET

16

Iq= presentation TefTer
Spelling Check FxwamaTdt

TEATRT FTreAT key =T
TTIL FET ATTAT

F5

F7

F8

F6

17

full screen slide show &t
screen resolution e
FLOATETE

option 2T slide show

EXRIIE G

Resolution

Setup

Timing

Insert

18

T Presentation T3
FTUITHATST ATTIT
............... 21 shortcut key

Ctrl+ O

Ctrl+ M

Ctrl + P

Ctrl + N

19

Custom Animation T3
FOATHTET Rl
animation tab =T aTIT FaAT
ST,

Animation

Pane

Recorder

Preview

Trigger

20

Presentation T3m%
FLOATETET AT
MS-PowerPoint application

ERRILEaTI

21

Search Engine #1¢ft Wed
Site 3 FT SATAT ST
AT Internet e SITET

AT ST aTaR<raT gral.

22

Secondary HHIT AT
Auxiliary 9L €T
AT,

23

FaqqeaT AT Websites
TG TR AT R
ST T

Surfing

Upload

Download

Link

24

Email saTT ®rEeq araferr
BN

Slides

Attachment

Workbook

Document

25

Sent Email AT FleeT
e Fffarer STaT.

Inbox

Sent Mail

Spam

Outbox




